BO GIAO DUC VA PAO TAO CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG DAl HOC NAM CAN THO Péc lap - Tw do - Hanh phuc

sé: 06 /QD-DHNCT Cén Tho, ngay 09 thang 03 ndm 2020

QUYET PINH

V& viéc ban hanh Quy ché din chii trong hoat dong
ctia Trwong Pai hoc Nam Can Tho

HIEU TRUONG TRUONG PAI HOC NAM CAN THO
Cin ci Bo Luét Lao dong sb 45/2019/QH14 ngay 20/11/2019;

Cin ¢t Quyét dinh sb 230/QD-TTg ngay 25 thang 01 nam 2013 ciia Thu tuéng
Chinh pht vé viéc thanh 1ap Truong Pai hoc Nam Cén Tho;

Can ctr Quyét dinh sb 1178/QD-UBND ngay 20 thang 04 nam 2015 cia Chu tich
UBND Thanh phé Cén Tho vé viéc cong nhan Hiéu truéng Truong Pai hoc Nam Can
Tho;

Can ctr Quy ché T chuc va Hoat dong cua Truong Dai hoc Nam Céan Tho duoc ban
hanh kém theo Quyét dinh s6 09/QD-CTHPQT-DHNCT ngay 28 thang 02 nam 2013 cua
Chu tich Hdi dong Quan tri Trudng Pai hoc Nam Cén Tho:

Xét @& nghi ciia Truéng phong Td chirc — Hanh chinh,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché dan chu trong hoat dong cua
Trudng Pai hoc Nam Can Tho.

Piéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

Pidu 3. Ban Giam hiéu, cac Ong (Ba) Trudng phong Té chic - Hanh chinh, Quan 1y
da0 tao, Khoa Pao tao thudng xuyén, cic Truong phong ban, cac Truong khoa, cac don
vi thudc Truong Pai hoc Nam Cn Tho chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan:
- Nhur diéu 3: (t/h)
- BGH, HbQT: b/c;
- HDKH&DT: b/c;
-PbVDT: t/h;
- Luu VT, TC-HC.




BO GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC NAM CAN THO Poc ldp - Tw do - Hanh phiic

QUY CHE
thwe hién din chi trong hoat dong ciia Trwomg Pai hoc Nam Can Tho
(Ban hémh kém theo Quyét dinh s6: 06/QD-DHNCT ngay 09/03/2020
cua Hiéu truong Truong Pai hoc Nam Can Tho)

Chuong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viée thuc hién quy ché dan chi tai noi lam viéc, bao gbm
nhitng ndi dung nguoi lao dong dugce biét, dugc tham gia v kién, duoc quyét dinh, duogc
kiém tra, gidm sat va cac hinh thirc thyc hién dan chu trong nha trudng.
Diéu 2. Pbi twong ap dung

1. Ngudi lao dong lam viéc tai Truong Dai hoc Nam Céan Tho, 1a gidng vién co hitu,
can bd, nhan vién.

2. Neudi sir dung lao dong, 12 Chu tich Hoi dong quan tri, Higu trudng.

3. Ban Chép hanh Cong doan Truong Pai hoc Nam Cén Tho.

Piéu 3. Muc dich

1. Tao diéu kién dé ngudi lao dong dugc biét, duoc tham gia y kién, dugc quyét
dinh, dugc kiém tra, giam st nhimng van d& c6 lién quan dén quyén, loi ich, nghia vu va
trach nhiém ctia ngudi lao dong.

2. Nang cao trach nhiém cia ngudi s dung lao dong dbi voi ngudi lao dong.

Piéu 4. Nguyén tic thwe hién quy ché dén chii

1. Ngudi st dung lao dong phai ton trong, bao dam cac quyén dan chi cua ngudi
lao dong tai noi lam viéc; quyén dén chi duge thyc hién trong khudn kho phép luat thong
qua Quy ché nay.

2. Quy ché nay dugc thuc hién cong khai, minh bach trong Nha truong nham bao
dam quyén va loi ich hop phép cia nguoi lao dong, ngudi sir dung lao dong va Nha nudc.
Piéu 5. Nhirng hanh vi cAm khi thue hién dan chi tai noi lam vi¢c

1. Thue hién trai cac quy dinh cua phap luét.

2. X4m pham an ninh quoc gia, trdt ty an toan xa hoi, xam pham l¢i ich ctia Nha
nudc.
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3. X4m pham quyén va loi ich hop phép cia ngudi st dung lao dong va ngudi lao
dong.

4. Trd dap, phan biét dbi xir véi ngudi tham gia ddi thoai, ngudi khiéu nai, té cdo.
Chwong 2
NOI DUNG QUY CHE DAN CHU TRONG NHA TRUONG

Piéu 6. Noi dung ngwoi sir dung lao dong phai cong khai

1. K& hoach cdng tac hang nam, hang thang cia nha trudng, don vi va tinh hinh
thuc hién ké hoach cdng tac.

2. Cac ndi quy, quy ché, quy dinh cia Trudong:

a) Noi quy lao dong;

b) Quy ché tuyén dung, sir dung lao dong, dinh mirc lao dong;

¢) Quy ché chi tiéu ndi bo; quy dinh cach tinh lrong, nang béc luong, tién thudng;

d) Cac quy dinh trang bi bao h¢ lao dong, an toan lao dong, v€ sinh lao dong, bao vé
mdi truong, phong chdng chay né;

d) Cac quy dinh vé thi dua, khen thuéng, ky lut.

3. Tinh hinh thuc hién céc ché dd, chinh sach tuyén dung, sir dung lao dong, tro ca‘ip
thoéi viée, trg cép mét viée lam, dao tao, bdi dudng chuyén mén, nghiép vu, tién luong,
tién thuong, khau trir tidn déng bao hiém x hoi, bao hiém y té, bao hiém that nghiép,
thué thu nhap c4 nhan cho ngudi lao dong.

4. Thoa udc lao dong tap thé.

5. Viéc trich 1ap va st dung quy khen thudng, quy phtic 1gi, quy do ngudi lao dong
dong gop.

6. Trich nép kinh phi cong doan, déng bao hiém xa hdi, bao hiém y té, bao hiém
thit nghiép clia nguoi st dung lao dong.

7. Cong khai tai chinh hang ndm cua Nha truong vé céc noi dung lién quan dén
nguoi lao dong.

8. Quy ché t6 chirc va hoat dong cua Truong va cac ndi dung khéc theo quy dinh
cua phap luét.

Piéu 7. N§i dung ngudi lao dong tham gia y kién

1. Xay dung hoic stra doi, bd sung cac ndi quy, quy ché, quy dinh néu tai khoan 2.
biéu 6. Quy ché nay.

2. XAy dung hodc stra ddi, bd sung théa udce lao dong tap thé.

3. Nghi quyét hdi nghi ngudi lao dong.

4. Cac giai phap ning cao hiéu qua cong viec, tiét kiém chi phi, an toan lao dong, vé
sinh lao ddng, bao vé moi trudng, phong chong chay no.
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5. Quy trinh, tht tuc giai quyét tranh chip lao dong, xtr Iy ky luét lao dong va trach
nhiém vat chat.

6. Céc ndi dung khéc lién quan dén quyén va nghia vu cta ngudi lao dong theo quy
dinh cua phap luét.
Piéu 8. Noi dung nguvi lao dong quyét dinh

1. Giao két hop ddng lao dong, thuc hién hop ddng lao dong, sira dbi, bd sung,
chim dirt hop ddng lao dong theo quy dinh cta phap lut.

2. Noi dung thuong lugng théa ude lao dong tap thé.

3. Thong qua Nghi quyét hoi nghi ngudi lao dong.

4. Gia nhap hoidc khong gia nhap t6 chitc Cong doan va céc td chire khéc theo quy
dinh cta phéap luat.

5. Tham gia hodc khong tham gia dinh cong.

6. Cac ndi dung khac theo quy dinh cua phap luat.

Diéu 9. Ni dung ngwoi lao dong kiém tra, giam sat

1. Thuc hién ké hoach cong tac hang nam, hang thang ctia Nha truong;

2. Thye hién hop dong lao dong va cac ché do, chinh sach dbi véi nguoi lao dong
theo quy dinh cuia phap luat.

3. Thuc hién céc ndi quy, quy ché, quy dinh néu tai khoan 2. Pidu 6. Quy ché nay.

4. Thyc hién théa uéc lao dong tap thé, nghi quyét hoi nghi nguoi lao dong.

5. Trich 1ap va st dung quy khen thudng, quy phuc lgi, quy do nguoi lao dong dong
g6p; trich nop kinh phi cong doan, dong bao hiém x3 hoi, bao hiém y t&, bao hiém thit
nghiép.

6. Tinh hinh thi dua, khen thuéng, ky luat; khiéu nai, t6 cdo va két qua giai quyét
khiéu nai, t6 cdo; két ludn cia thanh tra, kiém toan va thuc hién céc kién nghi cia thanh
tra, kiém toan lién quan dén quyén va loi ich ctia ngudi lao dong.

7. Thue hién Quy ché t6 chirc va hoat dong cua Trudng.

8. Thuc hién céc ndi dung ctia Quy ché nay.

Chwong 3
HINH THU'C THU'C HIEN DAN CHU TRONG NHA TRUONG
Muc 1

POI THOAI TAI NOI LAM VIEC

Piéu 10. Trach nhiém té chirc d6i thoai dinh ky tai noi lam viéc

1. Déi thoai tai noi lam viéc nhiam chia sé thong tin, tdng cudng su hiéu biét gitra
ngudi sir dung lao dong va ngudi lao dong dé xdy dung quan hé lao dong tai noi lam
viéc.
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2. Pbi thoai dinh ky tai noi lam viéc do ngudi sir dung lao déng chu tri, phdi hop
véi Ban Chép hanh Cong doan thuc hién 03 thang mot ldn dé trao ddi, thao luan cac ndi
dung quy dinh tai Piéu 12 ctia Quy ché nay.

3. Nguoi sir dung lao dong c6 trach nhiém:

a) Ban hanh quy ché dbi thoai dinh ky tai noi 1am viéc sau khi tham khao y kién cua
Ban chdp hanh Céng doan va phd bién cong khai dén timg ngudi lao dong trong nha
truong dé thuc hién;

b) B6 tri dia diém, thoi gian va céac diéu kién vat chét khac bao dam cho viéc ddi
thoai;

¢) Cir thanh vién dai dién cho bén ngudi sir dung lao dong tham gia ddi thoai;

d) T6 chirc dbi thoai dinh kY tai noi lam viéc.

4. Ban Chip hanh Céng doan c6 trach nhiém:

a) Tham gia v kién x4y dung quy ché dbi thoai dinh ky tai noi lam viéc theo yéu cia
ngudi str dung lao dng;

b) T chirc bau cac thanh vién dai dién cho bén tap thé nguoi lao dong tham gia dbi
thoai dinh ky.

¢) Phdi hop véi ngudi sir dung lao dong t6 chirc thuc hién déi thoai dinh ky tai noi
lam viéc.

Piéu 11. S6 lrgng, thanh phén, tiéu chuin thanh vién tham déi thoai dinh ky

1. Mdi bén tham gia dbi thoai quyét dinh s lwong thanh vién dai dién ciia minh
tham gia déi thoai, sé lugng thanh vién dai dién mdi bén phai c6 it nhét 1a 03 ngudi.

2. Thanh phén tham gia ddi thoai:

a) Dai dién ngudi st dung lao dong: Cha tich Hoi d(‘“)ng quan tri, Hi¢u trudng va cac
thanh vién dai dién cho bén ngudi st dung lao dong do nguoi sir dung lao dong ctr.

b) Pai dién nguoi lao dong: Ban Chip hanh Cong doan va cac thanh vién dai dién
cho bén tap thé ngudi lao dong do hdi nghi ngudi lao dong bau.

¢) S6 luong, thanh phén dai dién cho bén tép thé nguoi lao dong: mdi TH cong doan
don vi c6 01 thanh vién dai dién, d6i v6i nhimg T6 cong doan c6 sb6 luong ngudi lao
dong nhiéu hotc T cong doan ghép thi c6 02 thanh vién dai dién. Ban Chap hanh Cong
doan quyét dinh nhimg T6 cong doan c6 02 thanh vién dai dién;

3. Tiéu chudn va cach thirc bau thanh vién tham gia déi thoai dinh ky quy dinh trong
Quy ché dbi thoai dinh ky tai noi lam viéc ciia nha truong.

Diéu 12. Noi dung dbi thoai tai noi lam vige

1. Tinh hinh hoat dong ctia Nha truong.

2. Viée thuc hién hop dong lao dong, thoa ude lao dong tap thé, noi quy, quy ché,
dinh néu tai khoan 2. Piéu 6. Quy ché nay va cam két, théa thuan khéc tai noi lam viéc.

3. Diéu kién lam viéc.
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4. Yéu cau ciia ngudi lao dong dbi voi ngudi sir dung lao dong.

5. Yéu cau ctia ngudi sir dung lao dong véi ngudi lao dong.

6. N6i dung khac ma hai bén quan tam.

Piéu 13. Quy trinh ddi thoai dinh ky tai noi lam viée

1. Quy trinh dbi thoai dinh ky thuc hién theo quy dinh tai Piéu 12 Nghi dinh s6
145/2020/ND-CP ngay 14/12/2020 cua Tha tuéng Chinh pha vé viéc Quy dinh chi tiét
khoan 3. Diéu 63. ctia Bo luit Lao dong vé thuc hién quy ché dan chu & co sé tai noi lam
viéc.

2. Nguoi sir dung lao dong c6 trach nhiém cong bd cong khai bién ban cude dbi
thoai dinh ky dén ting don vi thudc truomg bang vin ban giri truc tiép va email don vi.
Thoi gian cong bd khong qua 07 ngay sau cudc dbi thoai.

3. Ban Chép hanh Céng doan c6 trach nhiém thong bao bién ban cudc dbi thoai dén
timg T4 cong doan don vi qua email cia Td cong doan.

4, Nguoi st dung lao dong va Ban Chép hanh Cong doan cam két thuc hién cac ndi
dung thoa thuan dugc ghi trong bién ban cudc ddi thoai.

Diéu 14. Poi thoai khi mot bén c6 yéu ciu

1. Trudng hop mot bén c¢b yéu cau td chirc dbi thoai thi trong thdi han 10 ngay lam
viéc ké tir ngay nhén dugc nodi dung yéu cau doi thoai, ngudi st dung lao dong c6 trach
nhiém chu tri phdi hop véi Ban Chip hanh Cong doan t6 chirc ddi thoai.

2.86 luong, thanh phan tham gia d6i thoai va trach nhiém ctia cac bén trong td chirc
ddi thoai dugc thuc hién trong tu nhu ddi thoai dinh ky tai noi lam viéc.

Muc 2
HOI NGHI NGUOI LAO PONG

Diéu 15. T6 chirc hi nghi ngudi lao dong
1. Hoi nghi ngudi lao dong dugc td chirc dinh ky mdi nim mét lan.

2. Hoi nghi nguoi lao dong dugc td chire theo hinh thire hoi nghi dai biéu.

Diéu 16. Trach nhiém té chirc hdi nghi ngudi lao dong

1. Nguoi stir dung lao dong c6 trach nhi¢ém ban hanh quy ché t chirc hoi nghi ngudi
lao dong sau khi tham khao ¥ kién ctia Ban Chép hanh Cong doan va dugc phd bién cong
khai dén ngudi lao dong trong nha trudng.

2. Ngudi st dung lao dong c6 trach nhiém chu tri, phdi hop véi Ban Chip hanh
Cong doan td chirc hoi nghi nguoi lao dong; bé tri dia diém, thoi gian va cac diéu kién
vat chét can thiét dé td chirc hoi nghi nay.

2. Ban Chép hanh Cong doan c6 trach nhiém phéi hop véi ngudi sir dung lao dong
tham gia x4y dung va thuc hién quy ché t6 chirc hoi nghi ngudi lao dong.
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Piéu 17. Thanh phan tham gia hji nghi ngwoi lao dong

1. Pai biéu dwong nhién bao gdm: thanh vién Hoi déng quan tri, Trudng ban kiém
soat, Hiéu truéng, Pho hiéu truéng, Trudng phong Ké toan, Ban Chip hanh Céng doan,
Bi thu Pang ty, Bi thu Poan Thanh nién Cong san H6 Chi Minh.

2. Pai biéu bau 1 nhitng ngudi duge bau tir cac TH cong doan don vi.

3. S6 lugng, tiéu chuan dai biéu bau va cach thirc bu dai biéu quy dinh trong Quy
ché to chirc hdi nghi ngudi lao dong.
Piéu 18. Noi dung hdi nghi ngwoi lao dong

1. Ho1 nghi nguoi lao dong thao luén cic ndi dung sau:

a) Béo cao tong két nam hoc truéce, ké hoach cong tic ndm hoc sau va nhitng ndi
dung truc tiép lién quan dén viéc 1am cia nguoi lao dong, loi ich clia nha truong;

b) Két qua kiém tra, giam sat tinh hinh thuc hién hop dong lao dong, thoa udc lao
dong tap the, ndi quy, cac quy dinh, quy ché cua nha truong;

¢) Tinh hinh khiéu nai, t6 cdo va giai quyét khiéu nai, t6 céo;

d) Diéu kién 1am viéc va cac bién phap cai thién didu kién lam viéc;

d) Kién nghi, dé xuat ctia mdi bén;

e) Céac ndi dung khac ma hai bén quan tam.

2. Bau thanh vién dai dién cho tap thé nguoi lao dong tham gia déi thoai dinh ky.

3. Thong qua nghi quyét hoi nghi ngudi lao dong.

Piéu 19. Quy trinh tb chirc hdi nghi ngudi lao dong
1. Bau doan chu tich va thu ky hoi nghi.
2. B4o cdo tu cach dai biéu tham du hoi nghi.
3. Béo cdo cua nguoi str dung lao dong.
4. B4o c4o clia Ban chap hanh Céng doan.
5. Dai biéu thao luan.
6. Bau thanh vién dai dién cho tap thé nguoi lao dong tham gia d6i thoai dinh ky.
7. Biéu quyét thong qua nghi quyét hoi nghi ngudi lao dong.

Piéu 20. Pho bién, trién khai, giam sat thwe hién nghi quyét hdi nghi ngudi lao dong

1. Ngudi sir dung lao dong co6 trach nhiém chu tri, phdi hop véi Ban Chip hanh
Cong doan phd bién két qua hoi nghi ngudi lao dong dén toan thé ngudi lao dong va td
chire trién khai nghi quyét hoi nghi nguoi lao dong trong Nha truong.

2. Ban Chép hanh Céng doan c6 trach nhiém phédi hop véi ngudi sir dung lao dong
phd bién két qua hoi nghi nguoi lao dong dén toan thé ngudi lao dong trong Nha trudng;
t6 chirc kiém tra, giam sat tinh hinh thuc hién nghi quyét hoi nghi nguoi lao dong trong
Nha truong.
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3. Dai bidu tham dy hoi nghi nguoi lao dong co trach nhiém phd bién két qua va
nghi quyét hoi nghi nguoi lao dong dén nhitng nguoi lao dong khong tham du hoi nghi.
Muc 3
CAC HINH THUC THUC HIEN DAN CHU KHAC

Diéu 21. Hinh thirc cong khai cho ngwoi lao dong biét
1. Thong bao tai hdi nghi nguoi lao dong, cac cufe dbi thoai dinh ky.

2. Thong béo tai cac cudc hop giao ban can bd Trudong, hop Ban Chép hanh Céng
doan ma rong.

3. Thong bao cho céc khoa, phong, ban, trung tdm va Ban Chép hanh Céng doan
bz‘ing vin ban hodc qua hé théng email ndi bd.

4. Thong bao cho ngudi lao dong qua hé thong email c4 nhén, don vi.
5. Déang tai trén trang thong tin ndi bd cua Truong.

6. Thoi han cong khai cham nhét 14 05 ngay ké tir ngdy vin ban dugc ky ban hanh.

Pidu 22. Hinh thirc tham gia y kién ciia ngudi lao dong

1. Thong qua hdi nghi ngudi lao dong, cac cude dbi thoai dinh ky.

2. Thong qua Truong V:'Ei Pho don vi tai cac cudc hop giao ban can b truong hang
thang hodc cudc hop lay y kién riéng do Trudng t0 chirc.

3. Thong qua T trudng, Té phé Td cong doan tai céc cudc hop Ban Chép hanh
Cong doan m¢ rong hang quy.

4. Giri dy thao vian ban qua hé thong ’email dom vi, elrnail cong doan va Truéng don
vi hodc T trudng cong doan td chirc hop lay y kién truc ti€p cia ngudi lao dong.
Diéu 23. Hinh thirc quyét dinh ciia nguwoi lao dong

1. Ngudi lao dong tu quyét dinh bang vin ban.

2. Biéu quyét tai hoi nghi nguoi lao dong.

3. Biéu quyét tai cudc hop cac don vi, cac TO cong doan.

Piéu 24. Hinh thirc kiém tra, giam sat ciia ngwoi lao dong

1. Théng qua td chirc Cong doan Trudng.

2. Thong qua viéc phan anh, kién nghi, khiéu nai, td céo theo quy dinh cta phép
luat.
Diéu 25. Hiéu truéng tiép nguwoi lao dong

Hiéu trudng bb tri lich tiép ngudi lao dong mbi tudn mot budi dé kip thoi trao doi,
ling nghe ¥ kién phan anh ctia ngudi lao dong.
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Chuong 4
TO CHUC THU'C HIEN

Piéu 26. Trach nhiém thue hién

Ngudi sir dung lao dong, toan thé nguoi lao dong, Ban Chép hanh Céng doan
nghiém tic thuc hién Quy ché nay.
Piéu 27. Khen thwéng va xir Iy vi pham

Nha trudng va céc ca nhan, don vi, doan thé trong nha trudong thue hién tét Quy ché
nay sé dugc khen thuéng, vi pham Quy ché nay s& bi xir Iy theo quy dinh ctia phap luét.

Noi nhign:

- Cac don vi thudc truong;
- HPQT (dé blc);

- Luu VT, TC-HC.
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